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SCHOOL DIARY 

PART I

Name...............................................................................................................................

Class........................................Section..............................Roll No. ...............................

Admission No. .......................House................................Bus No./Pvt ........................

Address............................................................................................................................

Telephone (R)................................(O)...............................(M).......................................
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Vivek High School endeavours to 

create a community of 21st Century 

Learners through a nurturing, 

stimulating and holistic learning 

environment, where students are 

encouraged to develop open 

mindedness, a spirit of inquiry, 

creative and critical thinking skills, 

self and social responsibility. The 

school col laborates with the 

community to instil in the students, 

generosity of spirit and integrity in 

thought, word and action.

At Vivek to be truly educated is to 

have a deeper understanding of 

ourselves and of the world around us.

OUR PHILOSOPHY

COLLABORATION

COMMUNICATION

COMMUNITY BUILDING

CREATIVE AND 

CRITICAL THINKING

GLOBAL OUTLOOK

21st CENTURY 
COMPETENCIES

VISION, ETHOS & CULTURE OF VIVEK HIGH

Dear Parent/s,

Greetings from Vivek High!

The School Diary is in two parts. Part I is to be kept at home and referred to as 

required. Part II is to be brought to school by the students everyday. 

Each day your child will write his/her homework assignments  and / or carry a 

message from the teacher or any school circular etc., in Part II of the diary. Every 

evening  you  should carefully review the School Diary so that you will be able to 

monitor what homework assignments your child needs to complete at home and 

acknowledge any message or circular received from the school. Your child will be 

expected to complete each homework/ assignment neatly in the specified 

notebook or work sheet. You are requested  to ensure that all homework 

assignments have been duly completed. 

The school diary should be signed everyday. This will ensure a better coordination 

between home and school, which will benefit your child. 

Should you have any queries or comments, you may write a note in the School 

Diary. We will respond to your queries in the School Dairy no later than two days 

from the receipt of the same. 

Please note that information from the school may also be conveyed via a text 

message (SMS) or through vhs.schoolpad.in (website and school app). Please 

ensure that any change in your mobile number is communicated to the school 

office immediately.

Please complete all the proformas at the end of the diary and hand them over 

to your ward’s Class Teacher as soon as the new term commences.

We thank you for your involvement in your child's education.

Regards

Class Educator

Date ...........................................................
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MY EDUCATORS

CLASS EDUCATOR ___________________________________________________

SUBJECT EDUCATORS

English ................................................................ Second Language .........................................

Science................................................................Third Language ..............................................

History ................................................................Geography .....................................................

Maths ................................................................ Physical Education ...........................................

EVS .................................................................... Others ...............................................................

Morning Club...................................................Educator Incharge ............................................

SUPW  ..........................................................................................................................................

Educator (1) ......................................................Educator (2)......................................................

SUPW .................. ........................................................................................................................

Educator (1) ......................................................Educator (2)......................................................

GROUND RULES OF OUR CLASSROOM

1. ....................................................................................................................................................

2. ...................................................................................................................................................

3. ....................................................................................................................................................

4. ....................................................................................................................................................

5. ....................................................................................................................................................

w{b wzso

IU ;fsBkw[ eosk g[oy[

fBoGT[ fBot?o[ nekb w{ofs

ni{Bh ;?Gz r[o gq;kfd ..

ewy eU=k 
,d vksadkj lfr uke djrk iqj[k fujHkm fujoS

vdky ewjfr vtwuh lSHka xqj izlkfn AA 
tiqAA vkfn lpq tqxfn lpqAA 

gS Hkh lpq ukud gkslh Hkh lpqAA

og ijekRek fujkdkj gS o ,d gS] 
ftl dk uke lPpk gS] 

rFkk ldy l`f"k ð dks jpus okyk iq#"k gS A
Hk; ls jfgr vkSj fdlh ls oSj ugha djrk] 
og ,slh ewfrZ gS ftl dh e`R;q ugha gksrh] 
tUe ej.k ds cU/u ls jfgr] LoZ izdk'k gS] 

rFkk xq# dh d`ik ls feyrk gS A
,sls okfgxq# dk tki djks tks vkfn ls lPpk gS 

;qxksa ls igys Hkh lPpk gS A
vkSj vc Hkh lPpk gS vkSj vkxs Hkh lPpk gksxk AA

xk;=kh&ea=k
¬

HkwHkqoZ% Lo%] rRlforqoZjs.;e~
HkxkZs nsoL; /hefg] f/;ks% ;ks u% izpksn;kr~AA

rwus gesa tUe fn;k] ikyu dj jgk gS rw
rq>ls gh ikrs izk.k ge] ekaxrs rsjh n;k
rsjk egku rst gS] Nk;k gqvk lHkh txg

bZ'oj gekjh cqf¼ dks rw] Js"B ekxZ ij pyk A
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jk"Vªh; xku
tu&x.k&eu&vf/uk;d t; gs]

Hkkjr HkkX; fo/krkA
iatkc&flU/&xqtjkr&ejkBk

nzkfoM+ mRdy cax AA
foUè;&fgekpy&;equk&xaxk]

mPNy tyf/ rjax AA
ro'kqHk ukes tkxs]

ro'kqHk vk'kh"k ekaxs A
xkgs ro t; xkFkk]

tu&x.k&eaxynk;d t; gs]
Hkkjr HkkX;&fo/krk]
t; gs] t; gs] t; gs]
t;] t;] t;] t; gs A

SCHOOL SONG

Together unafraid

Over land, in the air, on the sea.

Together let us work hand in hand at Vivek,

And ring the bells of victory.

Together unafraid

For a hundred nights,

A hundred days,

Together let us go where Vivek's flag flies.

And friendship's banner raise,

Together unafraid,

With Knowledge and Integrity,

Our motto at Vivek,

Onwards to the goal we will always march

With Faith and Hope and Cheer,

Together unafraid.

6

PRAYER

WHERE THE MIND IS WITHOUT FEAR 

"Where the mind is without fear 

and the head is held high;

Where knowledge is free;

Where the world has not been

broken up into fragments by

narrow domestic walls;

Where words come out from

the depth of truth;

Where tireless striving stretches

its arms towards perfection;

Where the clear stream of reason

has not lost its way into the dreary

desert sand of dead habit;

Where the mind is lead forward by thee

into ever-widening thought and action-

Into that heaven of freedom, my Father,

let my country awake." 

Rabindranath Tagore
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IDEOLOGY

1. The motto of the School is 'Knowledge and Integrity.' 

2. Vivekites see themselves as :

 - hardworking, who set high goals and have high standards

 - academically confident

 - persistent in their efforts to reach their personal goals 

 - socially co-operative

 - able to accept and meet personal responsibilities

3.  We take pride in

Ÿ Never intentionally injuring anyone's feelings, person or property in any 
manner.

Ÿ   Never making fun of the old, the poor, the less fortunate and the differently 
abled.

Ÿ Respecting the religious beliefs of others.

Ÿ Accepting victory or defeat sportingly.

Ÿ Valuing courage and endurance and playing fairly.

Ÿ Being careful of personal cleanliness. 

Ÿ Being polite and in avoiding vulgarity in talk and behaviour.

Ÿ Being courteous and helpful in welcoming any visitor in our school premises.

Ÿ Realising that perseverance and systematic personal efforts are some of 
the main ingredients to real success, especially in academics.

Ÿ Remembering that 'Please' 'Thank you' and 'Sorry' are the most beautiful 
words in the English dictionary.

Ÿ The realisation that being honest, sincere, decent and dignified in speech 
and manner are the reflection of our school and that we must strive to 
uphold our school ideology at all times.

8

INSTRUCTIONS TO PARENTS

1. Parents and Guardians of students who have already signed Admission Forms and 
have agreed to observe the rules of the School, should understand that they cannot 
dictate to the School Authorities on matters of policy, on the admission or continuance 
of any student  in the School.

2. The School expects the co-operation of the parents to ensure that : 

 a) The children come to School regularly and punctually,  dressed neatly and 
correctly.

 b) The children bring to School their books and note-books which should be properly 
maintained.

 c) The children prepare their lessons and do their home work regularly.  
Homework is defined as additional needed preparation in a given subject area.  
Such assignments provide essential practise in needed skills, alongwith enriching 
and enhancing school experiences. Home work encourages responsibility, gives 
practise in developing good work habits and affords opportunities for increasing 
self-direction and learning how to budget time wisely.

3. Parents are also expected to co-operate with the School Authorities by taking an 
active and helpful interest in the activities of the School. In particular, they are 
understood to have entrusted the Principal with the authority to correct and punish 
their wards/children at her discretion.

4. Parents are informed that their children may be sent home: 

 a) For arriving late without a valid reason for which they must carry a note from the 
parent.

 b) For not wearing the correct uniform.

5. Parents are requested to see that the attendants who take their children to or from 
school do not remain on the school premises longer than necessary.  They should come 
only at the appointed time and carry their visitor’s pass/green cards with them.

6. Parents should not forget to provide their specimen signature(s) in the School Diary.

7. Parents are especially requested to notify the school immediately if there is any 
change in their address, telephone number, or emergency contact person.

8. Children should not buy eatables from any street vendor.

9. Students are prohibited from bringing mobile/cellular  phones or any other electronic 
gadget to the School. The confiscated instrument will be returned  only to the parent 
at the end of the academic session.

10.  In case of loss of the Council badge, the same will be issued again after a payment of 
Rs. 100/- as fine.

11. Misbehaviour in the bus, violence in school either individually or in a group and 
damage to school property is considered a major disciplinary violation. Reports of 
violence in any form in or out of the school shall result in the rustication of the 
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concerned student. 

12. Bullying, use of foul language and carrying objectionable material are punishable 
offences. 

13. While the Management is always aware of safety precautions and implements them, it is a 
fact that even in the best run houses and in the safest of places, things may go wrong.  It 
must be understood that parents/guardians entrust their children/wards with the school 
staff at their own risk and the Management will at no time be held liable, in case of 
unavoidable, or unexplainable accidents arising from malafide behaviour of the students 
in its care.

14. This applies not only to the school premises but also on the streets, picnics, camps, holiday 
excursions, treks, etc.

15. While communicating with the Principal, parents are requested to mention in their letters 
the name, class and section of their ward. 

16. Parents are not allowed to meet their children or the teachers during school hours 
without the permission of the Principal or Vice Principal or the Head of Kindergarten. 
Members of the staff should be seen preferably in their free periods.  An appointment 
with a member of the staff should be made before hand.

17. Parents and guardians are not permitted to walk into the class rooms or meet the 
teachers during class hours.

18. In the interest of your ward, please ensure that you attend the Class Counselling meetings 
regularly and on time. 

19. Students are not allowed to receive visitors or to make phone calls during class hours. In 
case of an emergency the Class Teacher will contact the parents / guardians.

20. Messages for teachers or students may be given to the School Office/Receptionist who 
will be glad to assist, by forwarding the same. Only in an emergency, may a teacher or 
student be called to the telephone during school hours.

21. All letters/correspondence addressed to the students are subject to scrutiny by the 
Principal.

22. Parents are requested to ensure that no valuables are brought to School. The School does 
not take responsibility for the same. Further, the school will not be held responsible in any 
way for the loss of any personal property. 

Ÿ Children are not permitted to wear any jewellery in School. If they are found doing so, 
it will be confiscated. 

Ÿ Wearing nail varnish is not permitted in School. 

Ÿ Colouring/Streaking of hair or using hair gel in School is not permitted. 

Ÿ Boys (non Sikh) are required to sport a crew cut. 

Ÿ Girls with hair longer than shoulder length are to plait it. 

Ÿ Fancy hair clips/bands are not allowed.

10

23. All items of clothing belonging to your ward must be clearly labelled, so that they 
may be returned, if misplaced. All articles found on the School premises will be placed 
in the Lost and Found Cupboard. These will be on display on the PTM dates as scheduled. 
Parents/Guardians are requested to collect them on those dates. All articles not claimed 
are given to a charitable institution before the summer and winter holidays.

24. Students accompanying parents for Parent Teacher Meetings must come to school 
dressed in the correct school uniform. 

25. MEDICAL : In case of any accident or emergency during the school hours, parents will be 
informed at once and First Aid will be administered by a qualified Nurse in the School 
Infirmary.  If there is a delay in the parents coming to the school, the child will be taken to:

 (I) In Chandigarh: The PGI EMERGENCY Tel. No. 2756565 or SANTOKH  NURSING 
HOME, SECTOR 38A, CHD. Tel. No. : 2691846, 2636246, 93160-59846, 

 (ii) In Mohali: SGHS Super Speciality Hospital, Village Sohana, Sector 77 (near 
Gurudwara), Mohali, Ph: 0172-2295000, 8725001324. Treatment will be given and 
the  bill will be forwarded to the parent. 

26. A medical certificate certified by a medical practitioner should be sent to the Class 
Teacher within 3 days of absence if medical leave is to be availed.

27. If a student is likely to be absent due to illness for a long period, the Principal must be 
informed as soon as possible. (Parents should inform the school of any recurring or 
persistent medical problem of their ward).

28. In case of any infectious or contagious disease, parents should report the fact to the 
Principal at once and should not send the student to the school till the danger of the 
infection has passed (This applies mainly to Chickenpox, Measles, Mumps, Whooping 
Cough, Conjunctivitis). Students who have any infectious or contagious disease will not be 
allowed to attend the school unless they bring a doctor's certificate stating that the 
period of quarantine is over.

29. Parents are requested to inform the school if the child is allergic to any medication.

30. Please note that the school maintains a general student profile for each student in the 
school. This reflects his/her achievements, academic records, meetings with parents, 
counsellors/ class teacher’s observation, absences and other relevant information.

31. Request for any document required regarding your ward from the school office 
should be given in writing. The processing time for the same is 10 working days.
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COUNSELLING DEPARTMENT

 The Counselling Department at Vivek High is very well equipped and offers 
professional  services at various levels. The Department aims at bridging the gap 
for everyone who is concerned about the holistic development of the students. All 
parents /guardians, staff and students are free to approach the Counsellors with 
due appointments.

 
 Some facilities provided by the Counselling Department are  :

Ÿ Each class is under the care and supervision of a Class Counsellor who takes 
Personality Development classes once a week for each section of the class under  
his/her care.

Ÿ Programmes for parents and students based on age appropriate norms are 
organised at regular intervals  to facilitate awareness and ensure the all round 
development of students.

Ÿ Psychometric testing is done to understand individual needs and the strength(s) of  
each student.

Ÿ Crisis management and intervention are carried out for correctional purposes to  
enhance life skills  and the overall development of a student's personality.

Ÿ Keeping in mind the future career goals 'Career Counselling' is done and  
individual reports are prepared for every student.

Ÿ Facility and help  for  students with special needs are offered. Inclusive education  
and equal opportunity are promoted.

Ÿ Code of conduct, correct and appropriate behaviour, adherence to norms and 
rules of the school are strongly  promoted by the Counselling Department.

REQUEST TO ALL THE PARENTS/GUARDIANS

Ÿ Attending the Counselling and Orientation  Meetings  pertaining to your ward's 
class is compulsory for the parents/guardians. A record of the same is maintained  
in the school archives as well as in the student's file.

Ÿ Parents are requested to get in touch (with an appointment) with the concerned 
counsellor and teachers as and when a child/parent seeks guidance in the 
following areas.

 - Management of academic issues - Class counsellor or Special Educator 

 - Management of behaviour issues - Class counsellor 

 - Career/subject choice - Career Counsellor

Ÿ The appointment may be sought through a note to the class teacher in the school 
diary or by contacting the school reception.

12

SCHOOL CODE OF CONDUCT

 Every student in Vivek High School is expected to abide by a single guiding 
principle - to facilitate the school community to work in a respectful, secure and 
happy environment, which will assist the pupils in realising their potential.

 

To act with consideration and courtesy to others at all times

  

Accepting this principle means that :

Ÿ We will listen and try to understand another persons' point of view.

Ÿ     Every action in company ought to be with respect to those present.

Ÿ    We will understand that our recreation should  not be detrimental to the overall 
interest of  the institution.

Ÿ We will make it as easy as possible for our peers to learn and teachers to teach. 
This means being punctual, to have everything we need for our lessons, to follow 
instructions, to work hard and to ensure that classes are held in an orderly fashion.

Ÿ We will move in an orderly manner in and around the school premises, so as to 
maintain a healthy, safe and pleasant environment.      

Ÿ  We will  always wish visitors on the premises so that they  feel welcome.

Ÿ    If we  undertake  to perform in any event of significance to the school, we will 
ensure that we will keep our promise .

Ÿ We will speak politely and not use offensive language with anyone and try to 
remain calm even when we feel angry and misunderstood.

Ÿ    In writing or speaking we would give to every person his due title according to his 
degree and as per the custom of the institution.

Ÿ    We will understand that example is more prevalent than perception.

Ÿ We will remain silent in class and await permission to express our point of view.

Ÿ We will keep the school clean and tidy .This means putting all litter in bins, keeping 
walls and furniture clean and undamaged and taking care of all displays. 

Ÿ    We will  understand and uphold the spirit of camaraderie and 'esprit de corps' in 
the interest of the school.

Ÿ We have the right to freedom from bullying and the responsibility to not bully. We 
will be alert to see that bullying is not encouraged and under no circumstances 
partake in it. We will not call  people names or poke fun at them in a way which 
makes them feel humiliated or embarrassed.

Ÿ We should try to include in conversation and games people who are new to the 
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A breach of the code of conduct will lead to repercussions as under

MISCONDUCT IRREGULARITIES

Ÿ  Rudeness to teachers
Ÿ  Coming late for class
Ÿ  Defiant or insolent 

behaviour
Ÿ  Abusive language
Ÿ  Any misabehaviour in 

class or on the school 
premises

In school uniform

or

During school hours

Ÿ The student will be sent home immediately 
Ÿ If repeated, parents will be asked to withdraw their ward

school or who seem lonely.  

Ÿ We will always be dressed correctly and smartly in our school uniform.

Ÿ    We will  always arrive on time and respect the school rules.

Ÿ    We will not damage school property.

Ÿ    We will not be  hasty in believing reports that disparage anyone. 

Ÿ  We will labour to keep alive in us that little spark of celestial fire called 
'Conscience'.

Ÿ We will remember that the school's reputation depends on the way we behave and 
conduct ourselves.

14

EVALUATION SYSTEM

JUNIOR WING

KINDERGARTEN 

For Chandigarh : Montessori Toddlers; Montessori Environments (Nursery, LKg); UKg. 

For Mohali : Montessori Toddlers; Montessori Environments (Nursery, LKg UKg).

The emphasis is on skill development. There is no formal assessment. However, the 
teacher closely monitors and observes the development and growth of the child during 
the course of the academic session and the report of each student is based on these 
observations.

 

CLASSES I TO III

Assessment in Classes I - III is an ongoing process, that lays emphasis on understanding 
rather than just evaluation. It is based on the teacher's observations, class-room tasks 
and students' interactions. 

SENIOR WING 

CLASSES IV TO IX

The academic year is divided in two terms : Each term culminates with a formal 
evaluation. 

Term I (April to September): There is a continuous comprehensive evaluation  along 
with a Summative Assessment (SA1 Half Yearly Examination).  

Term II (October to March): There is a continuous comprehensive evaluation along with 
a Summative Assessment (SA2 Final Examination). 

Higher order thinking skills, class interaction, consistency of effort, project work, home 
and class assignments, recapitulation, spoken skills, creativity, general awareness, life 
skills, club activities, sports and other co-scholastic activities will be evaluated on a 
regular basis and will form a part of the continuous comprehensive evaluation and the 
grades will be reflected in the report.
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CLASS X 

Evaluation is continuous and spread evenly over the entire academic session as per the 
latest CBSE guidelines for scholastic & co scholastic areas.

The board will conduct Class X examination covering 100% syllabus of the subject of 
Class X only as per scheme of studies of the CBSE Curriculum 2017.

(Internal assessment) which will include:

a) Periodic Test 

b) Notebook submission 

c) Subject enrichment activity specific for each subject.

In addition to the scholastic areas, co-scholastic areas like discipline, life skills, attitudes 
and values, participation and achievement in activities involving literacy and creative 
skills, scientific skills, aesthetic skills, performing arts and clubs, and health and physical 
education will also be evaluated. 

(Only For VHS, Chandigarh)

CLASS XI

Evaluation is continuous and spread out evenly over the entire academic session. There is 
a formal Half Yearly Examination at the end of the first term and a Final Examination at 
the end of the year as per the guidelines issued by the CBSE for the academic year. 

Class XI will have an assessment for Speaking and Listening Skills in English according to 
the CBSE guidelines.  

CLASS XII

Evaluation is continuous and spread out evenly over the entire academic session. There is 
a formal Half Yearly Examination and a Pre-board Examination in the month of January  
before the Final Examination conducted by the CBSE.

17

A list of some of the correction symbols used by the teachers

Sp   -  Wrong Spelling   W. Exp - Wrong Expression
ˆ    -  Word Missing    L  -  Change Paragraph
W. W  -  Wrong Word    Cap.  -  Capitals
??  -  Illegible / Please Rewrite  P  -  Punctuation
E W L -  Exceeded Word Limit   U W L  -  Under Word Limit
O. A  -  Over Attempted

16

Sector 38, Chandigarh 

1. Principal's Outstanding Progress Trophy and Scholarship  

2. Merit Scholarships

Sector 70, Mohali

1. Principal's Outstanding Progress Trophy and Scholarship  

2. Merit Scholarships

3. S. Bhagwant Singh Annual Memorial Basketball Trophy

SCHOLARSHIPS

Students securing a cumulative A1 grade in an academic year are eligible for a 
Scholar Badge. 

SCHOLAR BADGE

Students who receive a scholar badge for 3 consecutive years will be awarded with the  
Scholar Blazer. 

SCHOLAR BLAZER

ACADEMIC RECOGNITION 
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1. The Library is open from Monday to Friday from 8.00 a.m. to 2.00 p.m. Students of 
Classes IV and above must use the recess and their assigned library periods for 
reading books and magazines and to avail of the extensive and up-to-date reference 
facilities. The Librarian is available at all times to answer queries and to cater to the 
information needs and requirements of the staff and students. 

2. Students are expected to behave in a responsible manner within the library premises 
and around its vicinity. Anyone guilty of disobedience to the Librarian or of disorderly 
conduct renders himself/herself liable to suspension from the use of the library. 

3. The procedure for borrowing books for home reading is as follows:

Ÿ A student may borrow one book at a time for a period of  one week and is solely 
and entirely responsible for the care and condition of the book borrowed during 
this time in his/her name. 

Ÿ A student must ensure that (1) The date of return for a book is marked on the due 
date slip. (2) The entry in the librarian’s computer is done before taking the book 
out of the library. 

Ÿ The attention of the Librarian must be immediately drawn to any book that an 
intending borrower finds damaged, disfigured or mutilated. 

Ÿ A book may not be kept beyond a week. If a book is not in demand and there are 
no  pending requests or reservations, it may be re-issued for another week to the 
same borrower. 

Ÿ If a student fails to return the books borrowed by him/her at the end of the week, a 
fine of Re. 5/- per day is levied from the date the book is due and for each 
consecutive day that the book is unreturned. 

Ÿ A student who loses or damages a book or magazine, will have to replace it or 
bear the cost of replacement of the same book. The fine as due will be charged 
until the book is replaced. 

Ÿ All books must be returned two weeks before the beginning of each summative 
assessment. A borrower who fails to do so will be fined until the book is returned. 

Ÿ Reference books and magazines are only for reading in the library and may not 
be borrowed. 

4.  In their choice and requisition of books for reading, students can avail themselves of 
the guidance and good-will of the Librarian and their teachers. 

5. Students can use the internet facility available in the library with the permission of the 
Librarian.

RULES FOR THE LIBRARY

1918

Students of the Junior Wing use their Class Library under the guidance of the Class Teacher.

Donate a book

This programme provides an opportunity for parents, staff and friends to donate a book to 
the School Library. Books  may be presented in honour of birthdays or other special 
occasions.
Please contact the Librarian to participate in this programme.

TRANSPORT

Parents who wish to avail bus facility are advised to contact the bus contractor to confirm the 
bus route. The bus route will not be changed.

The bus fare is subject to change.

Note: Transport fees once paid will not be refunded. 

The bus facility is provided by the Bus Contractor and is facilitated by the school. 

The school does not take responsibility for any private transport.

Bus Rules 

1. Travel in the bus is permitted only after the permission of the concerned authority is 
taken. 

2. All the students should obey the staff/monitors, the driver and conductor of their 
respective buses. 

3. Safety Saves- students must avoid  unnecessary movement in the bus. Students are to 
travel sitting down and not keep hands and arms out of the window.

4. Any quarrels/fights and disputes, should be reported to the concerned authority of 
the school, the bus in-charge, co-ordinators, Vice-Principal, Principal at the earliest. 
Indisciplined behaviour in the bus will make the student ineligible to use the bus.

5. Students are advised not to get on/off the bus while it is moving, or at the traffic 
signals/crossings, etc. 

6. In case of any mishap in the bus, please inform the school office immediately (Ph: 
Chandigarh 0172-2698988, Mohali 0172-4621747). 

7. Advance information in writing must be sent to the Class Teacher and Bus 
Incharge, in case the child comes in the bus to the school in the morning but does 
not intend to use the bus, to go back home on a particular day.

8. Changing of buses to travel on particular days, is not allowed.
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The Traffic Police have specified the route, restrictions and road signs. The following 
points may please be noted by the parents, and the same rules must be passed on  to 
the drivers or whoever drops and picks up the student(s). Failure to do so will result in the 
issue of challans by the Traffic Police. 

1. One Way Traffic  - One Way Traffic in front of the school. The timings are 7.30 a.m. 
to 9.15 a.m. in the mornings and 12.30 p.m. to 2.30 p.m. (on regular days) in the 
afternoons and 12.30 p.m. to 3.45 p.m. (on longs days). 

2. Approach to Main Gate (Sector 38, Chandigarh) - Approach the school from 
Sector 38 Gurudwara. Please join the queue after the bus gate and wait for your 
turn to drop off your child. It is requested that the road between Sector 38 and 
Sector 25 i.e. Dakshin Marg should not be used to approach the School.

 (For Mohali): Approach the School from Sector 70's residential area, join the queue 
and wait your turn to drop your child outside the main school gate and exit towards 
the market area.

3. Parking - Please make sure you park your car without causing any inconvenience to 
anybody. Cars may be parked along the suggested route only on the left side of 
the road, in the direction of the flow of traffic. Please do not park in the staff 
parking or behind the parked cars. 

4. Car pools - It is suggested that parents form car pools as a convenient way of 
reducing traffic volume, air and noise pollution. It also reduces the burden on 
parents and fosters a friendly relationship amongst the children and their families. 
Parents who drop car pool children are facilitated by a designated special 
dropping and parking area as they require longer time for disembarking. The 
dropping zone is ahead of the gate, along the left side. Only carpools will be 
allowed to park in the white-line marked area in front of the school on both sides of 
the gate to pick up children.  

 

Important: You are requested to adhere to the traffic route and the parking restrictions 
on special days such as parent-teacher meetings, report card days, school functions, 
etc. 

TRAFFIC RULES

21

Kindly follow the route outlined in the map for easing traffic congestion at the School gate.

(Only for VHS Chandigarh)
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2. Approach to Main Gate (Sector 38, Chandigarh) - Approach the school from 
Sector 38 Gurudwara. Please join the queue after the bus gate and wait for your 
turn to drop off your child. It is requested that the road between Sector 38 and 
Sector 25 i.e. Dakshin Marg should not be used to approach the School.

 (For Mohali): Approach the School from Sector 70's residential area, join the queue 
and wait your turn to drop your child outside the main school gate and exit towards 
the market area.

3. Parking - Please make sure you park your car without causing any inconvenience to 
anybody. Cars may be parked along the suggested route only on the left side of 
the road, in the direction of the flow of traffic. Please do not park in the staff 
parking or behind the parked cars. 

4. Car pools - It is suggested that parents form car pools as a convenient way of 
reducing traffic volume, air and noise pollution. It also reduces the burden on 
parents and fosters a friendly relationship amongst the children and their families. 
Parents who drop car pool children are facilitated by a designated special 
dropping and parking area as they require longer time for disembarking. The 
dropping zone is ahead of the gate, along the left side. Only carpools will be 
allowed to park in the white-line marked area in front of the school on both sides of 
the gate to pick up children.  

 

Important: You are requested to adhere to the traffic route and the parking restrictions 
on special days such as parent-teacher meetings, report card days, school functions, 
etc. 

TRAFFIC RULES

21

Kindly follow the route outlined in the map for easing traffic congestion at the School gate.

(Only for VHS Chandigarh)
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1. Leave of absence is not granted except for serious reasons and only on the basis of 
a previously submitted application of parent or guardian. In case of illness, where 
the application cannot be sent in advance, the office should be informed via 
telephone or email.  

 A letter asking for a leave of absence should be sent on the first day.

2. Leave of absence will not ordinarily be granted on the first and the last day of 
each term or of any vacation. If a student is absent without permission, his/her 
name will be struck off the rolls and action taken will be mentioned in the school 
leaving certificate. 

3. Except on duly certified grounds, no extension in vacation is allowed. 

4. Any student to be exempted from P.T. or games must produce a doctor's 
certificate to the effect that he/she is physically unfit to take part therein. 

5. Students who leave without due notice or keep away from school, for over a 
week, offering no explanation for their absence, are struck off the rolls.  As a 
rule they are not re-admitted to the school. 

6. As a rule, leave for purely social purposes is not granted.  Not more than one day's 
leave of absence, however, is granted to attend a brother's or sister's wedding and 
leave for half-day for  a more distant relation.

7. Absence without leave for weddings, feasts, etc., is punishable at the discretion of 
the school Principal. 

8. School attendance of every student during the Founder's preparation and the 
School Founder's Week celebration is mandatory. During this period no leave will 
be granted as student participation in at least one event of the celebration is 
compulsory. Strict action will be taken against those who absent themselves from 
school during this time without permission. 

9. Any leave other than for medical reasons, needs to be sanctioned in advance.

10. We do not encourage students going away an hour or two early from school. In case 
of a family requirement, the child should be kept at home. Please schedule medical 
/dental appointments after school hours.

11. A child unwell or out of sorts needs rest and is best looked after at home. Please do 
not send him/her to school.

12. On long days - students (classes 4 to 10) are required to be in school till 3:30 pm. 
Leaving school early/asking for a gate pass is not encouraged. Please plan family 
travel after school hours.



LEAVE OF ABSENCE
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1. Leave of absence is not granted except for serious reasons and only on the basis of 
a previously submitted application of parent or guardian. In case of illness, where 
the application cannot be sent in advance, the office should be informed via 
telephone or email.  

 A letter asking for a leave of absence should be sent on the first day.

2. Leave of absence will not ordinarily be granted on the first and the last day of 
each term or of any vacation. If a student is absent without permission, his/her 
name will be struck off the rolls and action taken will be mentioned in the school 
leaving certificate. 

3. Except on duly certified grounds, no extension in vacation is allowed. 

4. Any student to be exempted from P.T. or games must produce a doctor's 
certificate to the effect that he/she is physically unfit to take part therein. 

5. Students who leave without due notice or keep away from school, for over a 
week, offering no explanation for their absence, are struck off the rolls.  As a 
rule they are not re-admitted to the school. 

6. As a rule, leave for purely social purposes is not granted.  Not more than one day's 
leave of absence, however, is granted to attend a brother's or sister's wedding and 
leave for half-day for  a more distant relation.

7. Absence without leave for weddings, feasts, etc., is punishable at the discretion of 
the school Principal. 

8. School attendance of every student during the Founder's preparation and the 
School Founder's Week celebration is mandatory. During this period no leave will 
be granted as student participation in at least one event of the celebration is 
compulsory. Strict action will be taken against those who absent themselves from 
school during this time without permission. 

9. Any leave other than for medical reasons, needs to be sanctioned in advance.

10. We do not encourage students going away an hour or two early from school. In case 
of a family requirement, the child should be kept at home. Please schedule medical 
/dental appointments after school hours.

11. A child unwell or out of sorts needs rest and is best looked after at home. Please do 
not send him/her to school.

12. On long days - students (classes 4 to 10) are required to be in school till 3:30 pm. 
Leaving school early/asking for a gate pass is not encouraged. Please plan family 
travel after school hours.



SCHOOL UNIFORM

Montessori Toddlers to UKG 

1. No uniform for Montessori Toddlers to UKG.
2. Comfortable clothes (No party clothes)
3. Comfortable sports shoes (No Sandals) 
4. No fancy bangles/bracelets, watches, clips etc to be worn

Refer to photographs on pages 30 & 31
Classes I to III

SUMMER
Boys 
1.  Patka - Sky blue
2.  Shirt - Sky blue, half sleeved, tie collared, front open with embroidered school logo
3.  Shorts - Steel Grey - cross pocket without pleats with school colour piping on pocket
4.  Socks - Light Grey with school stripes, knee length 
5.  Shoes - Plain black shoes with laces.
6.  School Belt
Girls 
1.  Blouse - Sky blue, half sleeved, tie collared, front open with embroidered school   
 logo
2.  Tunic - Steel grey (knee length)
3.  Ribbons - Sky blue
4.  Socks - Light Grey with school stripes, knee length 
5.  Shoes - Plain black shoes with laces.
6.  School Belt
7. Cycling shorts (black) - optional (Compulsory for VHS Mohali)

SPORTS KIT 
Boys & Girls
1. White T-Shirt with stripes on collar & sleeves
2. Dark blue sports shorts for boys and girls
3.  White socks with school stripes 
4.  White shoes with laces
5.  Patka - White

WINTER
Boys
1.  Patka - Sky Blue 

WITHDRAWAL
Important Instructions For Withdrawal From The School

2524

Refund of Caution Money: (Applicable to students admitted before 2016).

For refund of caution money (security deposit) an application is to be submitted by the 
parents/guardian to the school within three months from the date of making the request 
for the issue of Migration Certificate or declaration of result by the School/C.B.S.E. Board, 
failing which the amount (caution money /security deposit) would be transferred to 
"Student Welfare Fund" and no correspondence for refund would be entertained 
thereafter.

Note: The refund of caution money (security deposit) would be made only on the 
production of proof in the form of original receipt/first receipt issued by School/Bankers 
at the time of getting admission.

Withdrawal: Notice of withdrawal should be given in writing, one month in advance of the 
next quarter or else the fee for the following quarter will be charged. Such a 
request/notice should be given by the parents/guardian and not by the student 
himself/herself.

Ist Quarter: April to June   2nd Quarter: July to September
3rd Quarter: October to December  4th Quarter: January to March

Note: In case of withdrawal in the middle of the session, without advance notice of one 
month or by 28th February for the new academic session commencing in April, as the case 
may be, the fee for the next quarter would become payable/adjustable against the 
amount (caution money/security deposit) and the balance, if any, may be requested in 
writing for refund within 30 days from the date of actual withdrawal or within 30 days 
from 28th Feb., failing which the balance amount of caution money/special security would 
be transferred to "Student Welfare Fund" and no correspondence for refund would be 
entertained thereafter.

NOTE: Administrative/Admission Charges are non-refundable.
Development fund is payable at the time of admission. If the child does not avail of the 
admission provided, then the charges are non-refundable as they are not for a service but 
for development and become due upon the acceptance of admission.

TRANSFER CERTIFICATES: Transfer Certificates will be issued to the children leaving 
VIVEK HIGH SCHOOL. Duplicate certificates may be requested from the office on 
payment of Rs. 100/- each. Results and Transfer Certificates will be withheld until all the 
dues have been paid to the school.



SCHOOL UNIFORM

Montessori Toddlers to UKG 

1. No uniform for Montessori Toddlers to UKG.
2. Comfortable clothes (No party clothes)
3. Comfortable sports shoes (No Sandals) 
4. No fancy bangles/bracelets, watches, clips etc to be worn

Refer to photographs on pages 30 & 31
Classes I to III

SUMMER
Boys 
1.  Patka - Sky blue
2.  Shirt - Sky blue, half sleeved, tie collared, front open with embroidered school logo
3.  Shorts - Steel Grey - cross pocket without pleats with school colour piping on pocket
4.  Socks - Light Grey with school stripes, knee length 
5.  Shoes - Plain black shoes with laces.
6.  School Belt
Girls 
1.  Blouse - Sky blue, half sleeved, tie collared, front open with embroidered school   
 logo
2.  Tunic - Steel grey (knee length)
3.  Ribbons - Sky blue
4.  Socks - Light Grey with school stripes, knee length 
5.  Shoes - Plain black shoes with laces.
6.  School Belt
7. Cycling shorts (black) - optional (Compulsory for VHS Mohali)

SPORTS KIT 
Boys & Girls
1. White T-Shirt with stripes on collar & sleeves
2. Dark blue sports shorts for boys and girls
3.  White socks with school stripes 
4.  White shoes with laces
5.  Patka - White

WINTER
Boys
1.  Patka - Sky Blue 

WITHDRAWAL
Important Instructions For Withdrawal From The School

2524

Refund of Caution Money: (Applicable to students admitted before 2016).

For refund of caution money (security deposit) an application is to be submitted by the 
parents/guardian to the school within three months from the date of making the request 
for the issue of Migration Certificate or declaration of result by the School/C.B.S.E. Board, 
failing which the amount (caution money /security deposit) would be transferred to 
"Student Welfare Fund" and no correspondence for refund would be entertained 
thereafter.

Note: The refund of caution money (security deposit) would be made only on the 
production of proof in the form of original receipt/first receipt issued by School/Bankers 
at the time of getting admission.

Withdrawal: Notice of withdrawal should be given in writing, one month in advance of the 
next quarter or else the fee for the following quarter will be charged. Such a 
request/notice should be given by the parents/guardian and not by the student 
himself/herself.

Ist Quarter: April to June   2nd Quarter: July to September
3rd Quarter: October to December  4th Quarter: January to March

Note: In case of withdrawal in the middle of the session, without advance notice of one 
month or by 28th February for the new academic session commencing in April, as the case 
may be, the fee for the next quarter would become payable/adjustable against the 
amount (caution money/security deposit) and the balance, if any, may be requested in 
writing for refund within 30 days from the date of actual withdrawal or within 30 days 
from 28th Feb., failing which the balance amount of caution money/special security would 
be transferred to "Student Welfare Fund" and no correspondence for refund would be 
entertained thereafter.

NOTE: Administrative/Admission Charges are non-refundable.
Development fund is payable at the time of admission. If the child does not avail of the 
admission provided, then the charges are non-refundable as they are not for a service but 
for development and become due upon the acceptance of admission.

TRANSFER CERTIFICATES: Transfer Certificates will be issued to the children leaving 
VIVEK HIGH SCHOOL. Duplicate certificates may be requested from the office on 
payment of Rs. 100/- each. Results and Transfer Certificates will be withheld until all the 
dues have been paid to the school.



9. House Badge

Girls 

1. Blouse - Sky blue, half sleeved, tie collar, front open with embroidered school logo

2. Tunic - Steel grey (Knee length) 

3. Ribbons - Sky blue 

4. School Grey Socks 

5. Shoes - Plain black shoes with laces

6. School Belt 

7. House Badge

8. Cycling shorts (black)

SPORTS KIT

Boys 

1. White trousers (Class VII to XII)/ White shorts (Class IV to VI) to be worn for formal 
field events, like March Past etc.

2. House T-Shirt 

3. House shorts for playing/summer house track suit lowers

4. White school socks 

5. White canvas shoes for formal field events, like March Past etc. If the size is 
unavailable, any plain white sports shoes without a logo/design 

6. School Belt to be worn with white trousers/shorts

7. Patka - White

8. For sports classes and clubs - Plain black shoes with laces

Girls 

1. White divided skirts to be worn for formal field events, like March Past etc. (Skirts 2" 
above the knee)

2.   House T-Shirt 

3. House shorts for playing/summer house track suit lowers 

4. White school socks 

5. White canvas shoes for formal field events, like March Past etc. 

6.   School Belt

7. For sports classes and clubs - Plain black shoes with laces

WINTER SCHOOL UNIFORM

Classes IV TO  XII

Boys

1. Turban - Sky Blue (compulsory from class VIII onwards) 

2. Under turban - Navy blue 

3. Patka - Sky Blue

2726

2.  Shirt - Sky blue, full sleeved, front open with embroidered school logo
3.  School Tie 
4.  Trousers - Dark Grey Woollen Trousers, Terrycot Raymond worsted grey - for  
 students suffering from wool allergy 
5. Socks - Dark Grey woollen, knee length with School stripes
6. Shoes - Plain black shoes with laces
7. Pullover - Grey full sleeve/sleeveless. 'V' shaped neckline Navy Blue, Sky Blue,  
 Navy Blue Lines bordering the neck line, sleeves and body border
8. School Belt
9.  Cap and Muffler (optional)
Girls 
1. Shirt - Sky blue, full sleeved, tie collared, front open with embroidered school logo
2. School Tie 
3. Trousers - Dark Grey, Woollen 
4. Socks - Dark Grey  woollen, with School stripes 
5. Shoes - Plain black shoes with laces 
6. Pullover - Grey, full sleeve, 'V' shaped neck-line, with navy-blue lines bordering the 
 neck-line, sleeves and body border
7. School Belt
8. Cap & Muffler (optional)

SPORTS KIT 
Boys & Girls
1. School Track Suit 
2. White socks with school stripes 
3. White shoes with laces 
4. Patka - White  

Classes IV to  XII
SUMMER SCHOOL UNIFORM

Boys 
1. Turban - Sky Blue (compulsory from, Class VIII onwards) 
2. Under turban - Navy blue 
3. Patka - Sky Blue 
4. Shirt - Sky blue, half sleeved, tie collar, front open 
5. a) Trousers - Grey (Class VII to XII) 
     b) Shorts - Grey (Class IV to VI) 
6. School Grey Socks  
7. Shoes - Plain black shoes with laces
8. School Belt 



9. House Badge

Girls 

1. Blouse - Sky blue, half sleeved, tie collar, front open with embroidered school logo

2. Tunic - Steel grey (Knee length) 

3. Ribbons - Sky blue 

4. School Grey Socks 

5. Shoes - Plain black shoes with laces

6. School Belt 

7. House Badge

8. Cycling shorts (black)

SPORTS KIT

Boys 

1. White trousers (Class VII to XII)/ White shorts (Class IV to VI) to be worn for formal 
field events, like March Past etc.

2. House T-Shirt 

3. House shorts for playing/summer house track suit lowers

4. White school socks 

5. White canvas shoes for formal field events, like March Past etc. If the size is 
unavailable, any plain white sports shoes without a logo/design 

6. School Belt to be worn with white trousers/shorts

7. Patka - White

8. For sports classes and clubs - Plain black shoes with laces

Girls 

1. White divided skirts to be worn for formal field events, like March Past etc. (Skirts 2" 
above the knee)

2.   House T-Shirt 

3. House shorts for playing/summer house track suit lowers 

4. White school socks 

5. White canvas shoes for formal field events, like March Past etc. 

6.   School Belt

7. For sports classes and clubs - Plain black shoes with laces

WINTER SCHOOL UNIFORM

Classes IV TO  XII

Boys

1. Turban - Sky Blue (compulsory from class VIII onwards) 

2. Under turban - Navy blue 

3. Patka - Sky Blue

2726

2.  Shirt - Sky blue, full sleeved, front open with embroidered school logo
3.  School Tie 
4.  Trousers - Dark Grey Woollen Trousers, Terrycot Raymond worsted grey - for  
 students suffering from wool allergy 
5. Socks - Dark Grey woollen, knee length with School stripes
6. Shoes - Plain black shoes with laces
7. Pullover - Grey full sleeve/sleeveless. 'V' shaped neckline Navy Blue, Sky Blue,  
 Navy Blue Lines bordering the neck line, sleeves and body border
8. School Belt
9.  Cap and Muffler (optional)
Girls 
1. Shirt - Sky blue, full sleeved, tie collared, front open with embroidered school logo
2. School Tie 
3. Trousers - Dark Grey, Woollen 
4. Socks - Dark Grey  woollen, with School stripes 
5. Shoes - Plain black shoes with laces 
6. Pullover - Grey, full sleeve, 'V' shaped neck-line, with navy-blue lines bordering the 
 neck-line, sleeves and body border
7. School Belt
8. Cap & Muffler (optional)

SPORTS KIT 
Boys & Girls
1. School Track Suit 
2. White socks with school stripes 
3. White shoes with laces 
4. Patka - White  

Classes IV to  XII
SUMMER SCHOOL UNIFORM

Boys 
1. Turban - Sky Blue (compulsory from, Class VIII onwards) 
2. Under turban - Navy blue 
3. Patka - Sky Blue 
4. Shirt - Sky blue, half sleeved, tie collar, front open 
5. a) Trousers - Grey (Class VII to XII) 
     b) Shorts - Grey (Class IV to VI) 
6. School Grey Socks  
7. Shoes - Plain black shoes with laces
8. School Belt 



UNIFORM MATERIAL AND COLOUR SPECIFICATIONS

SUMMER

1. SHIRTING: Dark Sky Blue, Mafatlal (rock, pattern grey collar band)

2. TUNIC: Steel grey Mafatlal (big boss, terrycot)

3. SHORTS: Steel grey Gwalior (Picasso, mattee) 

4. TROUSERS: Steel Grey Gwalior (Picasso, mattee)

5.  TURBAN: Dark Sky Blue (Punjab Rubia)

6.  SOCKS: Light Grey with school stripes, knee length

WINTER

1. TROUSERS WOOLLEN: Dark grey, S. Kumar (worsted)

2. BLAZERS: OCM Mills Pure Wool Blazer/New India Woollen Mills Pure Suprex 

3. SOCKS: Dark Grey Woollen with School Stripes

1. We are very particular that the specified shade be used for the School Uniform to 
maintain uniformity and smartness. Therefore all students are expected to be 
dressed in the uniform as specified. If a student should fail to adhere to the uniform 
regulations,  he/she will be sent home. 

4. Shirt - Sky blue, full sleeved, tie collared, front open with embroidered school logo

5. School Tie 

6. Trousers - Dark Grey Woollen Trousers or Terrycot Raymond worsted grey - for 
students suffering from wool allergy

7. School Grey Socks 

8. Shoes - Plain black shoes with laces

9. Blazer - double breasted navy blue with School crest and brass buttons 
(Compulsory from Class VI onwards, optional for other classes) 

10. Pullover - Grey full sleeved/sleeveless. 'V' shaped neckline navy blue, sky blue, 
navy blue lines bordering the neck line, sleeves and body border

11. School Belt 

12. House Badge

13. Cap and Muffler (optional) 

Girls

1. Shirt - Sky blue, full sleeved, tie collared, front open with embroidered school logo

2. School Tie 

3. Trousers - Dark Grey Woollen 

4. Grey School Socks 

5. Shoes - Plain black shoes with laces

6. Pullover - Grey, full sleeve, 'V' shaped neck-line, with Navy-Blue lines bordering the 
neck-line, sleeves and body border

7. Blazer - Navy blue with School Crest and brass buttons (Compulsory class VI 
upwards, optional for other classes) 

8. School Belt 

9. House Badge

10. Cap and Muffler (optional) 

SPORTS KIT

Boys & Girls 

1. School Track Suit 

2. House T-Shirt 

3. White socks 

4. Shoes - Plain black shoes with laces

5. Patka - White (for boys)

2928

Please Note: (1) Black leather shoes with complete grey /blue uniform to be worn whenever the 
student is representing the school at any interschool cultural/formal event.

(2) White sports shoes with sports uniform to be worn for any formal sports event.



UNIFORM MATERIAL AND COLOUR SPECIFICATIONS

SUMMER

1. SHIRTING: Dark Sky Blue, Mafatlal (rock, pattern grey collar band)

2. TUNIC: Steel grey Mafatlal (big boss, terrycot)

3. SHORTS: Steel grey Gwalior (Picasso, mattee) 

4. TROUSERS: Steel Grey Gwalior (Picasso, mattee)

5.  TURBAN: Dark Sky Blue (Punjab Rubia)

6.  SOCKS: Light Grey with school stripes, knee length

WINTER

1. TROUSERS WOOLLEN: Dark grey, S. Kumar (worsted)

2. BLAZERS: OCM Mills Pure Wool Blazer/New India Woollen Mills Pure Suprex 

3. SOCKS: Dark Grey Woollen with School Stripes

1. We are very particular that the specified shade be used for the School Uniform to 
maintain uniformity and smartness. Therefore all students are expected to be 
dressed in the uniform as specified. If a student should fail to adhere to the uniform 
regulations,  he/she will be sent home. 

4. Shirt - Sky blue, full sleeved, tie collared, front open with embroidered school logo

5. School Tie 

6. Trousers - Dark Grey Woollen Trousers or Terrycot Raymond worsted grey - for 
students suffering from wool allergy

7. School Grey Socks 

8. Shoes - Plain black shoes with laces

9. Blazer - double breasted navy blue with School crest and brass buttons 
(Compulsory from Class VI onwards, optional for other classes) 

10. Pullover - Grey full sleeved/sleeveless. 'V' shaped neckline navy blue, sky blue, 
navy blue lines bordering the neck line, sleeves and body border

11. School Belt 

12. House Badge

13. Cap and Muffler (optional) 

Girls

1. Shirt - Sky blue, full sleeved, tie collared, front open with embroidered school logo

2. School Tie 

3. Trousers - Dark Grey Woollen 

4. Grey School Socks 

5. Shoes - Plain black shoes with laces

6. Pullover - Grey, full sleeve, 'V' shaped neck-line, with Navy-Blue lines bordering the 
neck-line, sleeves and body border

7. Blazer - Navy blue with School Crest and brass buttons (Compulsory class VI 
upwards, optional for other classes) 

8. School Belt 

9. House Badge

10. Cap and Muffler (optional) 

SPORTS KIT

Boys & Girls 

1. School Track Suit 

2. House T-Shirt 

3. White socks 

4. Shoes - Plain black shoes with laces

5. Patka - White (for boys)

2928

Please Note: (1) Black leather shoes with complete grey /blue uniform to be worn whenever the 
student is representing the school at any interschool cultural/formal event.

(2) White sports shoes with sports uniform to be worn for any formal sports event.
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SCHOOL UNIFORM

SOCKS

For Reference 

WHITE SHOES 

BLACK SHOES 

JW Sports socks

SW Sports socks
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SCHOOL UNIFORM

SOCKS

For Reference 

WHITE SHOES 

BLACK SHOES 

JW Sports socks

SW Sports socks



ROUND SQUARE AND VIVEK HIGH
(Vivek High School, Sector 38, Chandigarh)

Vivek High School is a permanent member of Round Square which is a worldwide 
association of more than 120 schools in five continents. Students attending Round 
Square Schools make a strong commitment to achieving excellence in personal 
development and responsibility. This is achieved by participating in work projects, 
exchange programmes and adventure related activities. Round Square is based on the 
philosophy of the German educationist, Dr. Kurt Hahn (1886–1974). 

Dr Hahn's vision of true education was 

Ÿ Giving children the chance to discover themselves. 

Ÿ Allowing children to experience both success and defeat. 

Ÿ Training the imagination, the ability to anticipate and plan. 

Ÿ Taking games and sports seriously, but only as a part of the whole. 

Ÿ To train students to serve others and lead. 

There are six ideals of Round Square 

 I. Internationalism 

2. Democracy 

3. Environment 

4. Adventure 

5. Leadership 

6. Service 

Round Square aims at taking education out of the confines of the classroom to a world 
of social responsibility, leadership, challenge, service and a spirit of international 
brotherhood. 

Dr. Hahn founded Schule Schloss in Salem Germany in 1920 and subsequently 
Gordonstoun School in Scotland. The Round Square has, since, grown outwards to 
schools in Asia, Australia, USA, Africa and South America. It aims to extend to China, as 
well, to likeminded schools.

There are two levels of Round Square membership 

•  Global Members 

•  Candidate Schools 

ROUND

SQUARE

33

JUNIOR WING

Montessori Toddlers:

For Chandigarh

(a) Section I - 8:30 am - 11:30 am/12:00 noon  

(b) Section II - 12:30 pm - 3:30/4:00 pm 

For Mohali

8.55 a.m. to 12 noon/12.30 p.m.

Nursery to U.K.G. – 8.55 a.m. to 1.00 p.m.

Classes I, II, III – 8.55 a.m. to 2.00 p.m. 

Class III  (Only for VHS Mohali) - 7.55 a.m. to 2.00 pm

Note: No student will be permitted to enter the school premises after 8.55 a.m.

SENIOR WING

Monday to Wednesday – 7.55 a.m. to 2.00 p.m. (VHS Chandigarh only)

Monday, Tuesday & Friday - 7.55 a.m. to 2.00 p.m. (VHS Mohali only)

Thursday & Friday – 7.55 a.m. to 3.30 p.m. (VHS Chandigarh only)

Wednesday & Thursday – 7.55 a.m. to 3.30 p.m. (VHS Mohali only)

Note: No student will be permitted to enter the school premises after 7.55 a.m.

SCHOOL OFFICE HOURS – 8.00 a.m. to 4.00 p.m.

SCHOOL TIMINGS

VISITING HOURS

The Principal, Vice Principal
The Head of Kindergarten

By prior appointment

The Teacher
The Counsellor By prior appointment on school working days only

Office Visiting Hours 2.30 p.m. to 3.30 p.m.

No School business will be transacted on holidays.

32

}

}



ROUND SQUARE AND VIVEK HIGH
(Vivek High School, Sector 38, Chandigarh)

Vivek High School is a permanent member of Round Square which is a worldwide 
association of more than 120 schools in five continents. Students attending Round 
Square Schools make a strong commitment to achieving excellence in personal 
development and responsibility. This is achieved by participating in work projects, 
exchange programmes and adventure related activities. Round Square is based on the 
philosophy of the German educationist, Dr. Kurt Hahn (1886–1974). 

Dr Hahn's vision of true education was 

Ÿ Giving children the chance to discover themselves. 

Ÿ Allowing children to experience both success and defeat. 

Ÿ Training the imagination, the ability to anticipate and plan. 

Ÿ Taking games and sports seriously, but only as a part of the whole. 

Ÿ To train students to serve others and lead. 

There are six ideals of Round Square 

 I. Internationalism 

2. Democracy 

3. Environment 

4. Adventure 

5. Leadership 

6. Service 

Round Square aims at taking education out of the confines of the classroom to a world 
of social responsibility, leadership, challenge, service and a spirit of international 
brotherhood. 

Dr. Hahn founded Schule Schloss in Salem Germany in 1920 and subsequently 
Gordonstoun School in Scotland. The Round Square has, since, grown outwards to 
schools in Asia, Australia, USA, Africa and South America. It aims to extend to China, as 
well, to likeminded schools.

There are two levels of Round Square membership 

•  Global Members 

•  Candidate Schools 

ROUND

SQUARE
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JUNIOR WING

Montessori Toddlers:

For Chandigarh

(a) Section I - 8:30 am - 11:30 am/12:00 noon  
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Gap Year Students

Students from Round Square schools after passing out, join Round Square schools as a 
part of Faculty for a short period of time. Gap year students from South Africa and 
Peru have been part of Vivek High faculty in the past few years.

The Round Square Conferences  

Ÿ International 

Ÿ Regional

The Annual Round Square International Conference - 

Only for Classes X, XI & XII 

International and Regional Conference run by Round Square Schools through the year

Class V upwards 

The Round Square Regional and International Service Projects - 

Only for students aged 16 years and above
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Vivek High began its association with Round Square in 1998 with participation in the 
Asia Region Junior Round Square Conference at Chittagong Grammar School, 
Bangladesh. The school became a Global member in 2003 wherein the chief patron of 
Round Square, his Majesty King Constantine of Greece inducted Vivek High into the 
Round Square fold during the International Conference at South Africa. Since then, our 
students have been attending Regional and International Conferences in India, 
Bangladesh, Thailand, Oman, South Africa, USA, Australia, Germany, UK,  Canada, 
Jordan and Kenya. 

The students also participated in Regional and International Service Projects in India for 
rebuilding structures in remote villages in Gujarat, Tamil Nadu, Orissa and Uttaranchal 
which were hit by natural disasters like earthquakes, Tsunami, cyclones etc. 

Our students have also worked in tribal areas in South Africa and Environment 
Preservation projects in Scotland and remote villages in Peru and Romania. Service 
projects help children from affluent families to come out of their comfort zones to 
understand the very essence of social responsibility. 

All extra curricular activities in Vivek High are based on the pillars of Round Square 
with the aim of developing the overall personality of the students. 

The Discovery Fund (Earlier called Prince Alexander Fund) 

All the Regional and International Service Projects are dependent on the funds raised 
by students of each member school to buy bricks and mortar for construction work in 
areas all over the world, where such help is needed. Students are encouraged to give 
up one cup of coffee or an ice cream in a year to donate the cost of these, to the fund. 
Such a gesture inculcates a sense of responsibility not only at a local but also at a global 
level The Fund is used for projects in remote villages or areas hit by natural disasters in 
need of construction of homes or water reservoirs etc. in India, Guatemala, South 
Africa, Thailand etc, where our students go and work as a part of the Service Projects. 

Student Exchange Programme 

Each year, a number of our students (Class X upwards) go to Round Square member 
Schools for a term on exchange to countries like Australia, Germany, USA, Canada, UK, 
Denmark, Jordan, Peru, Romania and South Africa. In exchange, we host students from 
the same schools generally for the term period October - November.
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JOB SHADOWING PROGRAMME

Continuing with our commitment of providing our children with the best programmes 

and facilities, we offer a school programme called Job Shadowing for students of 

classes XI and XII as a summer project in the month of June.

Job shadowing is an international concept of student apprenticeship at the school level. 

It provides young students, who are at the threshold of making career choices, to have 

an opportunity to observe, understand and assimilate professional ethics. It seeks to 

give students a hands-on experience of working with professionals in their respective 

fields. The programme also helps students in understanding the expectations of a 

profession and also to gauge whether they are equipped for challenges that await 

them in life. This dynamic, experiential programme teaches them the values of hard 

work, time management, resourcefulness, independence, leadership, enterprise, 

professional conduct, discipline and commitment.

One of the major areas of focus in this programme will be to offer our students good 

professional platforms. It will indeed be a great opportunity for parents to partner in 

this, by providing safe and secure avenues of apprenticeship for students. Parents 

who offer their work establishments for this programme will benefit in many ways 

too. Students will be selected for the job shadowing experience according to a set of 

very well defined criteria, hence discipline and diligence will be guaranteed. Students 

will help in all practical ways possible without interfering. They will assist professionally 

and be trained on the job. Long term relationships may be established through this 

programme between mentor and student. They will write reports of their experiences 

and seek your assessment of their performance. Students who are highly commended 

by their trainers will be given special citations. 

We seek your active support for this programme. The minimum commitment from 

you will be of 5 working days for a student trainee in the month of June. 

Should you be interested in partnering in this unique programme please complete 

the proforma given at the end of the diary and return it to your ward's class teacher. 

We are open to considering all professional fields. 
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(Only for VHS, Chandigarh)

Nurturing begins with interest and develops with interaction. The home and the school 
provide the environment within which the child develops. To provide quality education 
for balanced growth and active interaction, shared responsibility between the parents 
and the school is required. With this in mind and to define areas of growth, 
improvement and enhancement, in the school environment, a voluntary programme 
PARENTS IN PARTNERSHIP (PIP) has been introduced. 

FAQs (Frequently Asked Questions)

What is PIP?

This is a non-academic voluntary programme whereby parents are required to share 
their talents, resources and time for the benefit of the children and the school. 

How do I know if I will fit in with PIP?

Scrutinize your skills, talents, resources and time schedules and you will find areas 
wherein you can be an active and effective participant. Some areas have been listed. 
Your suggestions and concerns will also be appreciated.

How will I benefit from PIP?

This programme will give you the opportunity to be part of the Vivek family, not as part 
of an isolated parent group, but as an involved partner, sharing responsibility for 
creating an inspiring, interactive school environment. 

What will be expected of me as part of PIP? 

From those of you who wish to volunteer, hands on involvement, constructive suggestions 
and discussions with a minimum commitment of time on a regular basis will be required 
in order to sustain the programme and to make it effective. 

How do I offer myself for PIP and whom do I contact for additional information? 

Please complete the attached PIP form and hand it in the school reception or to your 
child's class teacher after which you will be called by the co-ordinators for further 
discussions. Introductory meetings will also be held.

PARENTS IN PARTNERSHIP PROGRAMME
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INTERNATIONAL AWARD FOR YOUNG PEOPLE

(IAYP)

The International Award for Young People is a ‘leadership in action’ programme. It is 
open to all students over 14 years of age. The award tests the students in four areas of 
competence - skill, physical recreation, adventure and service. The students are given 
Bronze, Silver and Gold awards according to their age and achievements.

tGELF is an initiative of the The Nand and Jeet Khemka Foundation. 

The leadership programme, one of the few that exist at the high school level; focusses 
on identifying young people with leadership potential and developing their attitudes, 
skills, values, knowledge and leadership styles during the course of secondary school. 
Participants in the programme are winnowed down during their junior and senior high 
school years, with just one percent ultimately being selected as tGELF leadership 
scholars. The scholars receive tuition to any college or university in the world and are 
free to pursue careers in any field they choose. With India's rapid economic expansion, 
the country has a critical need for young, globally-minded ethical leaders in all fields. 
Students work on team skills, thinking skills, writing, speaking and listening skills; 
engage in role-play and exercises that involve moral decision making; learn to identify 
their own leadership strengths and weaknesses; and discuss the qualities of national 
and global leaders. They may also participate in conflict management workshops, in 
adventure camps, organic farming and spend time with street children. There are two 
teacher training workshops per year, run by tGELF.

Vivek High School has been offering this programme to its students since July 2008. A 
variety of 'real-life' situations help the students to display a range of skills, to form 
opinions and logically stand up for their beliefs.

THE GLOBAL EDUCATION AND LEADERSHIP FOUNDATION
 (tGELF)
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(Only for VHS, Chandigarh)

PARENTS IN PARTNERSHIP PROGRAMME
A PROGRAMME OF SHARED RESPONSIBILITY

Suggested areas for participation

1. Career Counselling

2. Clubs/Hobby Classes

3. Substitution 

4. Treks, Tours & Picnics

5. Infirmary/Doctor's Visits

6. Student Data Bank 

7. Eco Club/Recycling Activities

8. FM Radio 

9. Guided Reading

10. Story Telling

11. Any other 

Many parents have already volunteered and new volunteers are always welcome!

Please complete the form attached at the end of this diary and return it to your ward's 
class teacher.
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GOOD STUDY HABITS
Ÿ Decide what you want to cover during your study time. Reward yourself if you meet 

your goal. 
Ÿ Find a quiet place to study and stay focussed. Take a short break when needed. 
Ÿ Allow more study time for subjects that are harder. 
Ÿ Make a study kit that includes  a dictionary, an atlas, ruler, pencils, erasers, paper 

and highlighters. 
Ÿ Write the name and phone number of one person of your class in the address 

section given in this diary. You can study with this person or get assignments from 
him/her if you are absent.

TIPS FOR TAKING A TEST
Ÿ Listen closely to the directions from your teacher. Carefully read all directions on 

the test before you begin. 
Ÿ Answer the questions you know first, save the difficult questions for last. 
Ÿ In some tests, you must choose from several answers. If you don't know the answer, 

cross out the ones you know are wrong. Carefully think about the correct answer. If 
you are not sure, make a logical guess. 

Ÿ Read true/false statements carefully. If any part of the statements is not true, the 
answer is false. 

Ÿ Mark questions you need to come back to later. 
Ÿ Use all the time allowed. Re-read the directions and check over your answers.

TIPS FOR WRITTEN WORK
Ÿ Pay attention in class. 
Ÿ Ask questions about things you don't understand. 
Ÿ Write the day and date neatly at the top of the page. 
Ÿ Write neatly. 
Ÿ Write 'Q' for question and 'A' for answer in the margins. 
Ÿ Draw a straight line after each answer. 
Ÿ Attach worksheets in the notebook as soon as they are corrected and given back 

to you. 
Ÿ Keep your notebooks neat and organised. 
Ÿ Do your corrections as soon as the notebook/worksheet is given back to you. 
Ÿ When you take a test, pay extra attention to the mistakes in your written work. 
Ÿ If you have pages that need glueing, do it as soon as possible, else you stand a 

chance of losing  precious written work.  

Remember written work is a record of work done in school and at home.

STUDY SKILLS
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HOW TO USE YOUR SCHOOL DIARY

40

BRING YOUR SCHOOL DIARY TO SCHOOL EVERYDAY
•  Write down each assignment.
•  Check off each assignment  as you complete it.
•  Place reminders to ensure that the work is completed on time.
•  Call your attention to test dates by writing a "T" on the test date and circling it.
•  Teachers and parents may write comments in the area provided.
•  Use your School Diary to plan for activities and other responsibilities.

TIME MANAGEMENT SKILLS
Time managment means planning how to spend your time so you get everything done. 
Don't waste time. Always take a book or notebook with you wherever you go.

To help manage time in school
Ÿ Use your School Diary to write down assignments and other things to remember. 
Ÿ Work on assignments  due in the future when you have an opportunity. 
Ÿ Ask the teacher for help if you are having trouble with an assignment. 
Ÿ Avoid missing school if possible. Stay at home only if you are really sick. You miss 
 discussions and assignments and have to catch up when you return.

To help manage time at home
Ÿ Establish a routine by setting aside a specific time everyday for homework. 
Ÿ Finish the difficult tasks first. You will feel good about finishing them, the rest of the 

work will be easier. 
Ÿ Get to work right away. Don't waste time talking on the phone, eating snacks, or 

playing video games. 
Ÿ Check off the assignments as you complete them in your School Diary. 
Ÿ Spend more time studying those subjects that are difficult for you. 
Ÿ Review what you have already studied or read ahead.

Good times to review notes or read books are
Ÿ Waiting for the bus or a ride. 
Ÿ Waiting at a doctor's or a dentist's office. 
Ÿ Five minutes at the end of class if you have no other assignment.

Use your School Diary to keep track of
Ÿ Assignment due dates. 
Ÿ Sports practises and games. 
Ÿ Contests and competitions you might be interested in participating. 
Ÿ Appointments.
Ÿ Time Table
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